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Washington, DC  20405






May 7, 2010

GSA BULLETIN FMR B-26

Accountability and Stewardship of Personal Property

TO:  Heads of Federal agencies

SUBJECT:  Accountability and Stewardship of Personal Property 

1.  What is the purpose of this bulletin?  This bulletin provides guidance to Federal agencies relative to the accountability and control of Executive agency personal property.

 2.  When does this bulletin expire?  This bulletin contains information of a continuing nature and will remain in effect until cancelled or revised.

3.  What is the background of this bulletin?  Section 524 of Title 40 of the United States Code (40 U.S.C. 524) requires that executive agencies maintain adequate inventory controls and accountability systems for property under their control.  Section 121(b)(2) of 40 U.S.C. requires the Administrator of General Services to work with the Comptroller General and other executive agencies to develop accounting systems for Federal property.  The term “system” includes information technology components as well as the non-automated processes and procedures used to account for Federal property.  

4.  What controls should be considered for Personal Property?

a. Develop and implement agency guidance, systems, standards, and procedures relative to personal property.

b. Ensure that all property managers are fully aware of their responsibilities for accountability and control of personal property.

c. Ensure that training is available for agency employees who are involved in the accountability and control of personal property.

d. Ensure that personal property data is maintained through the asset life cycle to the disposal process. 

e. Perform the care and handling of personal property.

f. Maintain appropriate inventory levels.

g. Develop and maintain accounting procedures to prevent and detect nonuse, improper use, and unauthorized disposal or destruction.

h. Ensure compatibility with agency and Federal accounting policies and standards; such as the Property Management Systems Requirements published by the Joint Financial Management Improvement Program. 

6. Who should I call for further information?  Robert Holcombe, Program Director, Personal Property Management Policy, (MTA), Office of Governmentwide Policy, General Services Administration, Washington, DC 20405, 202-501-3828.

/s/

Kathleen M. Turco

Associate Administrator for

Governmentwide Policy

