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Summary of Changes from FY 2021 to FY 2022

Background

Laws governing which agencies must report to FRPP MS

Summary of Changes to the 2022 Data Dictionary

Clarify that Federal Property Management Reform Act and
Federal Asset Sale and Transfer Act require all executive
agencies to report

Required signatory to Certification Letter

Senior Real Property Officer is now responsible for signing

Data Element

6a. Legal Interest

Summary of Changes to the 2022 Data Dictionary

New code T: Tribally Operated, included in the Otherwise
Managed group

18a. Condition Index Rating

New data element: FRPP will assign a rating based on the
calculated Condition Index (agencies DO NOT report this data
element)
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A) Background

Executive Order (E.O.) 13327", Federal Real Property Asset Management established the interagency Federal Real Property Council
(FRPC), created the role of the Senior Real Property Officer (SRPO) within each agency subject to the Chief Financial Officers Act of
1990, and mandated creation of a centralized real property database, known as the Federal Real Property Profile Management System
(FRPP MS).

To further improve the management of federal real property, the Federal Property Management Reform Act of 2016 (FPMRA) and the
Federal Assets Sale and Transfer Act of 2016 (FASTA)? were enacted on December 16, 2016. These laws require all executive
branch federal agencies, with certain exceptions, to submit current data to the FRPP MS; to submit recommendations on federal
civilian real properties owned, leased, or controlled by a federal agency; and to assess and determine how to dispose of excess and
underutilized property.

Issued by the FRPC and pursuant to FASTA and FPMRA, this Guidance for Real Property Inventory Reporting (known as the FRPP
Data Dictionary) provides the federal real property reporting requirements for executive agencies. This 2022 version of the FRPP Data
Dictionary reflects changes and additions to the data elements to be submitted to FRPP MS, including those required by the two statutes
heretofore mentioned. To ensure a comprehensive database with complete information (e.g., all buildings within FRPP MS have the
same data elements) from all agencies, the Office of Management and Budget (OMB) is requiring that all data elements be reported as
required in this data dictionary regardless of an asset’s status relative to FASTA and FPMRA.

In accordance with the FRPC governance structure, any additions or deletions of data elements, or other modifications to FRPP
reporting requirements, are proposed by the FRPC Data Governance Working Group, for the approval of the FRPC’s Executive Steering
Committee.

Certification of Real Property Reporting

To enhance the accuracy and completeness of the data reported to FRPP MS, each agency that submits data to FRPP MS shall submit
to GSA by March 31 of each year a certification letter that meets the following requirements:

1. Signed by the agency Senior Real Property Officer3. If the agency does not have a designated SRPO, the letter should be
signed by an appropriate executive or other accountable offical who can certify the real property data;

2. Characterizes the accuracy of the data the agency submitted to FRPP MS and the methodology the agency used to evaluate
the accuracy of the data;

3. Describes efforts currently employed or planned as part of the agency’s independent verification and validation process to
improve the accuracy and completeness of FRPP data;

4. Indicates that the agency has implemented data validation and verification (V&V) as required by OMB Management Procedures
Memorandum 2016-01, Improving Federal Real Property Data Quality — Required Data Validation and Verification Procedures
(January 28, 2016) and GSA Federal Real Property Data Validation and Verification Guidance (May 13, 2016); and

5. Reports actions taken by the agency to comply with requirements of the V&V guidance.

The agency certification letters, along with the agency’s Data Anomaly Trending Report, must be submitted to GSA by email

at frppcerts@gsa.gov. Agencies may submit either the current or previous year’'s Data Anomaly Trending Report in order to show
progress in reducing the number of anomalies across previous years. (In other words, in FY 2022 the agency should show progress
through FY 2021.)

Additional information regarding the requirement to submit a certification letter can be found in Office of Management and Budget
Management Procedures Memorandum 2015-01, Implementation of OMB Memorandum M-12-12-Section 3: Reduce the Footprint
Policy (March 25, 2015). Notwithstanding anything to the contrary, all agencies submitting data to FRPP MS must comply with the V&V
guidance.

Real Property Reporting — Asset Types

" For the full text of E.O. 13327, 69 Fed. Reg. 5895 (February 6, 2004), see http://edocket.access.gpo.gov/2004/pdf/04-2773.pdf

2 Federal Property Management Reform Act of 2016 (Pub. L, 114-318, December 16, 2016, 130 Stat.1608) and Federal Assets Sale and Transfer Act of
2016 (Pub. L. 114-287, December 16, 2016, 130 Stat. 1463

3 See OMB Memorandum M-18-21: Designation and Responsibilities of Agency Senior Real Property Officers
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FPMRA and FASTA require agencies to report all owned, leased, and otherwise managed* federal real property assets within and
outside the United States, including improvements on federal land. The agency with custody and control of an asset is responsible for
reporting the constructed asset-level data, as defined by the following:

For owned real property (for which the United States holds title), the federal agency that exercises real property accountability
is responsible for reporting the asset.

For leased real property, the federal agency that signed the lease on behalf of the United States Government is responsible for
reporting the asset.

For otherwise managed real property, the federal agency that entered into the agreement on behalf of the United States
Government is responsible for reporting the asset. In cases where the agreement is between two or more federal agencies, to
ensure an accurate accounting of the real property assets, the agencies must agree on which agency has custody and control
of the asset and the responsibility of reporting the asset data to FRPP MS.

Notes:

If GSA has delegated operations and maintenance responsibility for an asset to an agency, the agency with the O&M delegation

does NOT report the asset to FRPP MS. GSA will report the asset. GSA will ask the agency for the O&M costs of the asset and

then enter that data in FRPP MS.

If an agency occupies space under an occupancy agreement (OA) with GSA, then the agency will NOT report that asset to

FRPP MS. GSA will report the asset. To do so, GSA will issue an annual data call to each tenant agency to provide information

for the following data elements, then aggregate the responses to submit to FRPP MS:

FASTA Disposal Exclusion

Reason FASTA Disposal Exclusion

Number of Federal Employees

Number of Federal Contractors

Field Office

Field Office Collocation

Annual Operating Costs (for assets where GSA has granted the using agency delegated authority over operations and

maintenance ONLY)

o Annual Maintenance Costs (for assets where GSA has granted the using agency delegated authority over operations

and maintenance ONLY)

Response to the data call is required for data accuracy of OA occupied GSA space.

O O O O O O O

Property Reporting Exclusions®

The following real property assets were excluded from the E.O. 13327, and reporting is not required:

Land easements or rights-of-way held by the Federal Government.

Public domain land (including lands withdrawn for military purposes) or land reserved or dedicated for national forest, national
park, or national wildlife refuge purposes, except for improvements on those lands.

Land held in trust or restricted-fee status for individual Native Americans or Native American tribes.

Land, and interests in land, that are withheld from the scope of this order by agency heads for reasons of national security,
foreign policy, or public safety.

FASTA excludes certain property types from its requirements, as identified in data elements 36, “FASTA Disposal Exclusion” and 37
“Reason FASTA Disposal Exclusion.” Citing the authority in E.O. 13327, OMB has directed agencies to report real property data for all
assets in accordance with this FRPP Data Dictionary regardless of whether an asset is excluded by FASTA. Reporting all data ensures a
comprehensive database and continuity in the data reported by agencies.

4 Otherwise managed properties are state-owned, tribally-owned or foreign government-owned properties where a U.S. state, city, county, town, other
municipal government, American Indian or Alaska Native tribe, foreign government, trust, or U.S. territory holds title to the real property, but rights for use
have been granted to a Federal Government entity in an arrangement other than a leasehold. Otherwise managed properties also include those properties
under Withdrawn Land or Museum Trust.

5 These exclusions are specified in section 3(5)(B) of FASTA
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B) FRPP Inventory Data Elements and Description

The FRPC has identified and defined data elements for assets that are to be captured and reported by all executive agencies, as listed
in Table 1: 2022 FRPP Data Elements below. These data elements are (1) to be reported at the constructed asset level for buildings
and structures and at the parcel level for land, and (2) applicable for all property types (land, building, structure). Shaded rows indicate

data elements that have sub-elements. Yellow highlight indicates a data element change or addition.

Table 1: 2022 FRPP Data Elements

:f::;ent # Data Element Name Data Element Note

1 Real Property Type

2 Real Property Use

3 Field Office

4 Field Office Collocation

5 Reduce the Footprint Automatically populated data element, not reported by agencies

6 Legal Interest

6A Legal Interest Indicator

6B Lease Authority Indicator

7 Status

7A Status Indicator

7B Report of Excess Submitted Date

7C Report of Excess Accepted Date

7D Determination to Dispose Date

7E Cannot Currently be Disposed
Date

7F Surplus Declaration Date

7G Outgrant Indicator

7H Reason Cannot Currently be
Disposed

8 Historical Status

9 Reporting Agency

10 Using Organization

11 Size

11A Acres (Land)

11B Square Feet (Buildings)

11C Square Feet Unit of Measure

11D Structural Unit (Structures)

11E Unit of Measure (Structures)

12 Utilization

May 2022




FEDERAL REAL PROPERTY COUNCIL

2022 GUIDANCE FOR REAL PROPERTY INVENTORY REPORTING

Data

Element #

Data Element Name

Data Element Note

13 Year Asset Reported
Underutilized
14 Replacement Value
15 Repair Needs
16 Historical Capital Expenditures
17 Estimated Future Capital
Expenditures
18 Condition Index Automatically calculated data element, not reported by agencies
18A Condition Index Rating Automatically calculated data element, not reported by agencies
19 Annual Operations Costs
19A Owned and Otherwise Managed
Annual Operations Costs
19B Lease Annual Operations Costs
20 Annual Maintenance Costs
20A Owned and Otherwise Managed
Annual Maintenance Costs
20B Lease Annual Maintenance Costs
21 Lease Annual Rent to Lessor
22 Main Location
22A Street Address Several values are no longer valid for Street Address
22B Latitude Latitude and Longitude are the preferred data for Main Location (instead of
22C Longitude Street Address)
23 Real Property Unique Identifier
24 City
25 State
26 Country
27 County
28 Congressional District
29 ZIP Code
30 Installation/Sub-Installation
Identifier
30A Installation Identifier
30B Sub-Installation Identifier
30C Installation Name
31 Disposition
31A Disposition Method
31B Disposition Date
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l:E)Iaet::mnt # Data Element Name Data Element Note
31C Actual Sales Price
31D Net Proceeds
32 Sustainability
33 Lease Start Date
34 Lease Expiration Date
35 Lease Occupancy Date
36 FASTA Disposal Exclusion
37 Reason FASTA Disposal
Exclusion
38 Year of Asset Construction
39 Can the Number of Federal
Employees be Determined
40 Number of Federal Employees
41 Can the Number of Federal
Contractors be Determined
42 Number of Federal Contractors
43 Freedom of Information Act
(FOIA) Exemptions
43A FOIA Exemptions
43B Statutory Citation
44 MOBILE NOW Act
44A Asset Height
44B Asset Height Range
44C Elevation Above Mean Sea Level | This data element will be automatically calculated —- DO NOT REPORT.
44D ﬁsselt Height Above Mean Sea This data element will be automatically calculated — DO NOT REPORT.
eve
44E Asset Height Range Above Mean | Thjs data element will be automatically calculated —- DO NOT REPORT.
Sea Level
44F Agency Point of Contact This data element is automatically populated by FRPP MS.

Refer to Appendix B: Quick Guides — Data Dictionary for a summarized listing of the data elements, valid codes, pick-lists and other

technical notes.
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1. Real Property Type

This data element is required for all assets.

Real Property Type indicates the asset is one of the following categories of real property (valid codes are in parentheses):
e Land (20)

e Building (35): A building is a constructed asset that is enclosed with walls and a roof that provides space for agencies to
perform activities or store materials as well as provides space for people to live or work in.

e  Structure (40)

2. Real Property Use

This data element is required for all assets.

Real Property Use indicates the asset’'s predominant use in one of the following categories:
e Land predominant use (25 categories)
e  Building predominant use (26 categories)

e  Structure predominant use (23 categories)

Notes:

e Predominant use means the greatest use of the real property asset (land, building, or structure). For example, buildings used
primarily for office purposes are classified as office, even though certain portions of them may be used for storage or research.
Predominant use does not depend on the mission, but on the activity taking place, i.e., an office supporting R&D is coded
‘Office’, not ‘R&D’. A real property asset may only have one predominant use code. Real property predominant use categories,
definitions and associated 2-digit codes can be found in Section G: Definitions and Codes.

e If you submit an asset with real property type value of structure (40) you must submit a real property use value that corresponds
to the values in the structure predominant use category. For example, you may not submit hospital (21) for a real property type
structure (40), because it is a building predominant use.

3. Field Office

This data element is required for all non-disposed office building assets. It is not to be reported for any other assets.

Field office is defined by section 3(6) of FASTA and section 3(a) of FPMRA, 40 U.S. C. § 621(5) as “any office of a Federal agency that
is not the headquarters office location for the Federal agency.” Accordingly, agencies are required to identify field offices for all
worldwide, non-disposed office building assets. It is not to be reported for any other assets. Valid codes in parenthesis.

e Headquarters (HQ) - an office building that serves as a federal agency’s headquarters

o Headquarters Function (HF) - an office building that contains a headquarters function that is not housed in the primary
headquarters

o Field Office (FO) - all other office buildings. If data element 3 is coded FO, then data element 4 is required.

The headquarters office of an agency’s bureau or component organization shall be reported as a field office. For example, the Robert F.
Kennedy Department of Justice Building, which is Justice’s headquarters, shall be reported as HQ. Any headquarters-related functions

not housed within that building shall be reported as HF; while headquarters of the Federal Bureau of Prisons, a division of Justice, shall
be reported as FO.
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Note:

e |f an agency occupies space under an OA with GSA, then the agency will NOT report that asset to FRPP MS. GSA will report the
asset. To do so, GSA will send a request to each tenant agency to provide information for the following data elements:
o FASTA Disposal Exclusion
Reason FASTA Disposal Exclusion
Number of Federal Employees
Number of Federal Contractors
Field Office
Field Office Collocation
Annual Operating Costs (for assets where GSA has granted the using agency delegated authority over operations and
maintenance ONLY)
o Annual Maintenance Costs (for assets where GSA has granted the using agency delegated authority over operations
and maintenance ONLY)
GSA will issue a data call to all agencies occupying GSA space and then aggregate the responses to submit to FRPP MS.
Response to the data call is required for data accuracy of OA occupied GSA space.

O O O O O O

4. Field Office Collocation

This data element is required for all non-disposed office building assets where the field office data element is reported as field
office (FO). It is not to be reported for office building assets identified as Headquarters (HQ) or Headquarters Function (HF), other
building use assets, structure assets, or land assets.

A field office is suitable for collocation if the space could be shared or located in the same building or facility as other federal agencies.
Collocation is applicable to the specific space and it is up to each agency to determine whether its mission and function within the
building are suitable for such an arrangement, in buildings that the agency directly owns or otherwise manages. Agencies are to report
either YES with the associated code (Y) or NO and the code (N).

Notes:

e This data element is required by section 3(a) of FPMRA, 40 U.S.C § 623(e)(5).
e If an agency occupies space under an OA with GSA, then the agency will NOT report that asset to FRPP MS. GSA will report the
asset. To do so, GSA will send a request to each tenant agency to provide information for the following data elements:
o FASTA Disposal Exclusion
Reason FASTA Disposal Exclusion
Number of Federal Employees
Number of Federal Contractors
Field Office
Field Office Collocation
Annual Operating Costs (for assets where GSA has granted the using agency delegated authority over operations and
maintenance ONLY)
o Annual Maintenance Costs (for assets where GSA has granted the using agency delegated authority over operations
and maintenance ONLY)
GSA will issue a data call to all agencies occupying GSA space and then aggregate the responses to submit to FRPP MS.
Response to the data call is required for data accuracy of OA occupied GSA space.

O O O O O O

5. Reduce the Footprint

This data element will be automatically calculated — DO NOT REPORT.

Consistent with OMB Management Procedures Memorandum 2015-01, Implementation of OMB Memorandum M-12-12 Section 3:
Reduce the Footprint, dated March 25, 2015, all Chief Financial Officers (CFO) Act executive branch departments and agencies shall
move aggressively to dispose of surplus properties held by the Federal Government, make more efficient use of the government’s real
property assets, and reduce the total square footage of their domestic office and warehouse inventory relative to an established
baseline. To identify assets that are subject to the Reduce the Footprint (RTF) policy, FRPP MS will populate the RTF data element to
determine whether the asset is subject to monitoring under the RTF policy.

May 2022 1
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The determination of the RTF data element will be made on the following criteria:

e CFO Act agencies;® and

o Office and warehouse assets that have a legal interest of owned or leased, and location in the United States, the District of
Columbia, or one of the U.S. territories.

Reduce the Footprint Asset (YES/NO) is used to identify whether an asset is covered by the RTF policy.
e |Ifthe asset is covered by the RTF policy, FRPP MS will populate the RTF data element with YES (Y).
e |f the asset is not covered by the RTF policy, FRPP MS will populate the RTF data element with NO (N).

In addition, assets which were monitored by the RTF policy in a previous year will continue to be subject to the RTF policy,
even if the predominant use changes to something other than office or warehouse. For instance, if an agency had reported an
asset with a real property use of office in a prior year, but this year the predominant real property use changed to lab, the asset remains
subject to the RTF policy, and FRPP MS will populate a YES (Y) to the RTF data element.

Once an RTF asset is disposed of, the agency will report the asset as disposed in the current reporting year, and FRPP MS will provide
YES (Y) for the RTF data element. If an asset was reported as a lab asset in a prior year, and thus not subject to the RTF policy, but the
predominant real property use changed to office in the current reporting period, the RTF data element would populate a NO (N) for that

asset, as it was not originally subject to the RTF policy. RTF status does not change over the life of an asset.

6. Legal Interest

6a. Legal Interest Indicator
This data element is required for all assets.

Legal Interest Indicator is used to identify a real property asset as being either owned or leased or otherwise managed by the Federal
Government (valid codes are in parentheses):

e Owned (G): The Federal Government has fee simple interest for the real property asset.

e Leased (L): The rights to use the real property asset have been assigned to the Federal Government by a private entity for a
defined period of time in return for rental payments.

e  Otherwise Managed:

o State Government-Owned (S): A U.S. State, city, county, town, or other municipality government holds title to the real
property asset, but rights for use have been granted to a Federal Government entity in a method other than a
leasehold arrangement.

o Tribally Owned (T): An American Indian or Alaska Native Tribe holds title to the real property asset, but rights for use
have been granted to a Federal Government entity in a method other than a leasehold arrangement. This includes
buildings or structures located on land held in trust for individual American Indians or Alaska Natives, or for American
Indian or Alaska Native Tribes.

o Foreign Government-Owned (F): A foreign government, trust, or U.S. territory holds title to the real property asset,
but rights for use have been granted to a Federal Government entity in a method other than a leasehold arrangement.

o Museum Trust (M): A trust entity holds title to the real property asset predominantly used as a museum, but federal
funds may be received to cover certain operational and maintenance costs.

o  Withdrawn Land (W): Land withdrawn from public domain for another federal entity’s specific use.

Notes:

e Agencies will not be permitted to submit withdrawn land as the legal interest for a building or structure asset.
e Agencies are not to submit state-government owned as the legal interest for an asset located in a foreign country. Agencies are
not to report foreign-government owned as the legal interest for an asset located in the United States.

6 Chief Financial Officers Act of 1990, 31 U.S.C § 901 (b)(1) can be accessed at: http://www.gpo.gov/fdsys/pkg/USCODE-2011-title31/pdf/lUSCODE-
201 1-title31 -su_btitlel-chagg-sec901 .pdf
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6b. Lease Authority Indicator

This data element is required for non-disposed leased assets. It is not to be reported for any other assets.

Lease Authority Indicator is required for non-disposed leased assets only. Provide one of the following 2-character codes to indicate
the authority used to execute the lease (valid codes are in parentheses):

Independent Statutory Authority (IS): Authority to acquire leased space that originates in a statute enacted into law. This may
be an agency wide standing authority to acquire leased space or it may be singular authority granted to acquire leased space
for a specific activity of a federal agency.

Categorical Space — Delegation from GSA (CS): A standing delegation of authority from the Administrator of General Services
to a federal agency to acquire certain types of space as identified in FMR 41 CFR Part 102-73 Delegation of Authority, sec
102.73-155. All leased real estate assets reported as categorical delegation must comply with GSA FMR Bulletin C-2
Delegations of Lease Acquisition Authority (79 FR 2164, April 16, 2014) reporting requirements in the GSA Lease Delegations
data system.

Special Purpose Space — Delegation from GSA (SP): A standing delegation of authority from the Administrator of General
Services to specific federal agencies to lease their own special purpose space. Restricted to agencies that have special
purpose delegation authority for the types of space authorized under FMR 41 CFR §§ 102-73.170 through— 102-73.225.
Agencies that have special purpose delegation are Agriculture, Commerce, Defense (Air Force, Army, Corps of Engineers,
Defense/WHS, and Navy), Energy, Federal Communications Commission, Health and Human Services, Homeland Security,
Interior, Justice, Transportation, Treasury, and Veterans Affairs. All leased real estate assets reported as special purpose
delegation must comply with GSA FMR Bulletin C-2 Delegations of Lease Acquisition Authority (79 FR 2164, April 16, 2014)
reporting requirements in the GSA Lease Delegation data system.

General Purpose — Delegation from GSA (PC): GSA FMR Bulletin C-2, Delegations of Lease Acquisition Authority (79 FR
2164, April 16, 2014) established new requirements for agencies requesting authorization to use the general purpose lease
delegation authorization. The bulletin re-emphasized and modified certain procedures associated with the use of the delegation
of general purpose leasing authority as provided by GSA FMR Bulletin 2008-B1, Revised Implementation Requirements for
Delegations of Lease Acquisition Authority (72 FR 65026, November 19, 2007). General purpose delegations of lease authority
are limited to terms of up to 20 years. A general purpose delegation can be for office or related space, laboratory and
warehouse space, or any other real property asset for which General Purpose delegation is granted by GSA including land or
parking. All leased real estate assets reported as general purpose delegation with lease award dates after November 11, 2007,
must be approved by GSA in accordance with GSA FMR Bulletin C-2, Delegations of Lease Acquisition Authority (79 FR 2164,
April 16, 2014). No real estate asset may be reported under general purpose delegation without receiving appropriate delegated
authority from GSA.

Notes:

e Information on Special Purpose Space Delegation can be found at http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-
73.html/category/21859/

e Information on General Purpose Space Delegation can be found at http://www.gpo.gov/fdsys/pkg/FR-2014-04-16/pdf/2014-
08645.pdf

7. Status

7a. Status Indicator

This data element is required for all assets.

Status Indicator reflects the predominant physical/operational status of the asset. Buildings, structures, and land assets will have one of
the following attributes (valid codes are in parentheses):

Current Mission Need (A): Asset is currently needed to support agency’s mission or function.
Future Mission Need (l): Asset is not currently needed to support agency’s mission or function but will be needed in the future.

Report of Excess Submitted (B): Agency has submitted a report of excess (ROE) to GSA and the ROE is pending acceptance
by GSA. For this category, the agency must submit the date the ROE was submitted to GSA. Also report date in 7b.

Report of Excess Accepted (C): Agency has received an acceptance of the ROE from GSA Disposal Office. For this category,
the agency must submit the date the ROE was accepted by GSA. Also report date in 7c.
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Notes:

¢ FRPP MS business rule validation prohibits reporting a disposed asset multiple times. An asset that has been reported disposed
cannot be reported disposed in subsequent years. Agencies cannot dispose of the same asset multiple times.

e Forexample: If an asset was reported disposed by an agency in FY 2014, then the agency should not report the asset as
disposed in the current fiscal year. Instead, it should delete the record from its data submission, so that the asset appears in
FRPP MS’s missing asset report. In the missing asset report, the agency should note that the asset had been reported disposed
in a prior fiscal year.

Determination to Dispose (F): Agency has made the final determination to remove the asset from the inventory pursuant to
independent statutory authorities. This status category includes demolitions, regardless of authority; instances where the
agency chooses to use its own statutory authority; or instances where the agency has not yet submitted a ROE to GSA. For this
category, the agency must submit the date the agency made the determination to dispose. Also report date in 7d.

Cannot Currently be Disposed (G): Asset for which an agency has no long term need, but the asset “cannot currently be
disposed” because of certain circumstances. Agencies must pick one specific circumstance from among the following options in
the drop down list (valid codes are in parentheses): See data element "Reason Cannot Currently Be Disposed.” Also report date
in 7e.

o Environmental Remediation (1) — Asset requires environmental remediation such as removal of pollution or
contaminants from soil, groundwater, sediment, or surface water.

o Diplomatic Restrictions (2) — Host government does not provide its consent for the disposal of a property, as is usually
required under diplomatic law or via direct treaty between the U.S. and the host country.

o Title/ Legal Disputes (3) — Agency has to resolve disputes involving encumbrances such as liens, deed restrictions,
encroachments, or licenses that restrict the ability to transfer title of the property.

o Campus Location (4) — Asset is located on a campus and/or behind a secure fence line that limits the ability to access
or separate the asset from the rest of the entire installation.

o Easements (5) — Another entity has a nonpossessory legal right to use the asset for a specified purpose.
o Protective Structures (6) — Includes levies, breakwaters, or berms.
o Other (7)

o Statutory/regulatory process (8) — Agency has not yet completed processes resulting from a statutory/regulatory
requirement and therefore cannot dispose of the asset.

Surplus (S): Consistent with statutory definition cited in 41 CFR § 102-75.1160; accord 45 CFR § 12a.1; 24 CFR § 581.1,,
surplus property means any excess real property not required by any federal landholding agency for its needs or the discharge
of its responsibilities, as determined by the Administrator of GSA. Agencies with independent authority to dispose of assets may
also declare assets as “surplus,” depending on the processes prescribed in their statutory authorities. Also report date in 7f.

Disposed (D): Asset has exited the federal inventory. For the category, the agency must submit the date of asset disposition.
Also report disposal method (31a) and date (31b).

Owned Inventory Status Categories — Owned assets may only have a status of:

o  Current Mission Need (A),
o  Future Mission Need (1),
o Report of Excess Submitted (B),
o Report of Excess Accepted (C),
o Disposed (D),
o Determination to Dispose (F),
o  Cannot Currently be Disposed (G), or
o  Surplus (S).
Leased or Withdrawn Land Inventory Status Categories — Leased or withdrawn land assets may only have a status of:
o  Current Mission Need (A),
o  Future Mission Need (l), or
o Disposed (D).
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Museum Trust, State Government-Owned, Foreign Government Owned, or Tribally Owned Inventory Status Categories
— Assets with legal interest of museum trust, state government-owned, foreign-government owned or tribally owned may only
have a status of:

o  Current Mission Need (A),
o  Future Mission Need (l),
o Disposed (D)
o Determination to Dispose (F),
o  Cannot Currently be Disposed (G), or
o  Surplus (S).
7b. Report of Excess Submitted Date

This data sub-element is required for all assets with status indicator of Report of Excess Submitted (B). It is not to be reported
for any other status indicator.

This data sub-element is required for all assets with status indicator Report of Excess Submitted (B). Agencies are to report the actual
date the ROE was submitted to GSA’s ROE portal, or otherwise notified GSA, in MM/DD/YYYY format. (Submission to the GSA ROE
portal is strongly encouraged.)

Agencies may submit a past or present date, but not a future date exceeding September 30 of the fiscal year being reported.

7c. Report of Excess Accepted Date

This data sub-element is required for all assets with status indicator of Report of Excess Accepted (C). It is not to be reported
for any other status indicator.

This data sub-element is required for all assets with status indicator Report of Excess Accepted (C). Agencies are to report the date on
the ROE acceptance letter sent by GSA to the agency in MM/DD/YYYY format.

Agencies may submit a past or present date, but not a future date exceeding September 30 of the fiscal year being reported.

7d. Determination to Dispose Date

This data sub-element is required for all assets with status indicator of Determination to Dispose (F). It is not to be reported for
any other status indicator.

This data sub-element is required for all assets with status indicator Determination to Dispose (F). An agency with independent statutory
authority to dispose of assets (and that therefore will not submit a ROE to GSA) has made the final determination to remove the asset
from the inventory. The agency is to report the actual date the agency made the final determination to remove the asset from the
inventory in MM/DD/YYYY format.

Agencies may submit a past or present date, but not a future date exceeding September 30 of the fiscal year being reported.

7e. Cannot Currently be Disposed Date

This data sub-element is required for all assets with status indicator of Cannot Currently be Disposed (G). It is not to be reported
for any other status indicator.

This data sub-element is required for all assets with status indicator Cannot Currently be Disposed (G). Agencies are to report the actual
date that the agency made the determination that an asset cannot currently be disposed in (MM/DD/YYYY) format.

Agencies may submit a past or present date, but not a future date exceeding September 30 of the fiscal year being reported.

Notes:

e Asrequired by FASTA, GSA will calculate the number of days each asset is excess based on the reported status and
corresponding date for Report of Excess Submitted, Report of Excess Accepted, Determination to Dispose, or Cannot Currently
be Disposed.

e For example, an asset was designated Cannot Currently be Disposed on 05/05/2012: Current Date (for example 02/15/2018) -
Cannot Currently be Disposed Date (05/05/2012) = Number of Days Excess (2,112 days)
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7f. Surplus Declaration Date

This data sub-element is required for all assets with status indicator of Surplus (S). It is not to be reported for any other status
indicator.

This data sub-element is required for all assets with status indicator Surplus (S). Agencies are to report in a MM/DD/YYYY format the
date the asset was declared surplus to the Federal Government.

Agencies may submit a past or present date, but not a future date exceeding September 30 of the fiscal year being reported.

7g. Outgrant Indicator

This data sub-element is required for all non-disposed assets where the legal Interest equals owned, leased, or museum trust. It
is not to be reported for any other status indicator when the legal interest is state government-owned, foreign-government
owned, or withdrawn land.

In addition to the predominant status of the property, each asset where the legal Interest equals owned, leased, or museum trust will
have an outgrant indicator. Do not report outgrant indicator when the legal interest is state government-owned, foreign-government
owned, or withdrawn land. Outgrant refers to Federal Government-owned or leased real property in which rights have been conveyed or
granted to another entity. The agency which has custody and control over an asset as described in Real Property Reporting — Asset
Types on page 5 of the data dictionary, is responsible for reporting it to the FRPP. Do not report outgrant indicator for onsite retail and
food outleases.

Outgrant Indicator (Y/N): Indicate whether rights have been conveyed or granted to another entity by indicating YES (Y) or NO (N).

Notes:

e The percentage of a constructed asset outgranted is not a consideration for reporting YES (Y) for “Outgrant Indicator.” If any
portion of the asset is outgranted, the agency should report (Y) for “Outgrant Indicator.” For example, for a 100,000-square foot
building with only 1,000 square feet outgranted, an agency would report YES (Y) for “Outgrant Indicator.”

e Agencies are to report No (N) for “Outgrant Indicator” if the outgrant is for onsite retail or food outlease.

7h. Reason Cannot Currently Be Disposed

This data sub-element is required for all assets with status indicator of Cannot Currently be Disposed (G). It is not to be reported
for any other status indicator.

This data sub-element is required for all assets with status indicator Cannot Currently be Disposed (G). This data sub-element should
not be reported for any other status indicator. Agencies must pick one specific circumstance from among the following options in the
drop-down list (valid codes are in parentheses):

o Environmental Remediation (1) — Asset requires environmental remediation such as removal of pollution or contaminants from
soil, groundwater, sediment, or surface water.

e Diplomatic Restrictions (2) — Host government does not provide its consent for the disposal of a property, as is usually required
under diplomatic law or via direct treaty between the U.S. and the host country.

e Title/ Legal Disputes (3) — Agency has to resolve disputes involving encumbrances such as liens, deed restrictions,
encroachments, or licenses that restrict the ability to transfer title of the property.

e Campus Location (4) — Asset is located on a campus and/or behind a secure fence line that limits the ability to access or
separate the asset from the rest of the installation.

e Easements (5) — Another entity has a nonpossessory legal right to use the asset for a specified purpose.

e  Protective Structures (6) — Includes levies, breakwaters, or berms.

e  Other (7)

e  Statutory/regulatory process (8) — Agency has not yet completed processes resulting from a statutory/regulatory requirement
and therefore cannot dispose of the asset.

8. Historical Status

This data element is required for owned and museum trust assets. It may not be submitted for leased, withdrawn land, state
government-owned, and foreign government-owned assets.

Historical status is based on the National Register of Historic Places (NRHP) evaluation by your agency’s cultural resources staff; the
staff members should be aware of formal determinations by the Keeper of the NRHP and/or consensus determinations between your
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agency and State Historic Preservation Officer(s) (SHPO)/Tribal Historic Preservation Officer(s) (THPO). It is required for all owned and
museum trust building, structure, and land assets. Consult with your agency’s cultural resources staff if there are questions about the
historical status of assets to be reported.

Each asset where the legal interest equals “owned” or “museum trust” will have one of the following historical status attributes (valid
codes are in parentheses):

e National Historic Landmark (NHL) (1)

o National Register Listed (NRL) (2)

o National Register Eligible (NRE) (3)

e  Non-contributing element of NHL/NRL district (4)
e Not Evaluated (5)

e Evaluated, Not Historic (6)

National Historic Landmark (NHL) (1): the asset is designated as a National Historic Landmark (NHL) either individually or as a
contributing resource to an NHL district. Consult with your agency’s cultural resources staff if there are questions about the Historical
status of assets to be reported; they should be aware of supporting documentation for formal determinations by the Keeper of the NRHP
and/or consensus determinations between your agency and SHPO/THPO.

National Register Listed (NRL) (2): the asset is listed in the NRHP either individually or as a contributing resource to a National
Register-listed historic district. Consult with your agency’s cultural resources staff if there are questions about the historical status of
assets to be reported; they should be aware of supporting documentation for formal determinations by the Keeper of the NRHP and/or
consensus determinations between your agency and SHPO/THPO.

National Register Eligible (NRE) (3): the asset is eligible for listing in the NRHP either individually or as a contributing resource to a
National Register-eligible historic district. Consult with your agency’s cultural resources staff if there are questions about the historical
status of assets to be reported; they should be aware of supporting documentation for formal determinations by the Keeper of the NRHP
and/or consensus determinations between your agency and SHPO/THPO.

Noncontributing element of NHL/NRL district (4): the asset has been determined noncontributing to an NHL or National Register
listed or eligible historic district. Consult with your agency’s cultural resources staff if there are questions about the historical status of
assets to be reported; they should be aware of supporting documentation for formal determinations by the Keeper of the NRHP and/or
consensus determinations between your agency and SHPO/THPO.

Not Evaluated (5): the asset has not been evaluated by your agency’s cultural resources staff for listing in the NRHP either individually
or as part of a larger district, or no historical status information is available. Consult with your agency’s cultural resources staff if there are
questions about the historical status of assets to be reported; they should be aware of supporting documentation for formal
determinations by the Keeper of the NRHP and/or consensus determinations between your agency and SHPO/THPO. This is common
and acceptable for assets less than 45 or 50 years old to be unevaluated.

Evaluated, Not Historic (6): the asset has been evaluated by your agency’s cultural resources staff and determined not to be historical,
that is, not eligible for listing in the NRHP. Consult with your agency’s cultural resources staff if there are questions about the historical
status of assets to be reported; they should be aware of supporting documentation for formal determinations by the Keeper of the NRHP
and/or consensus determinations between your agency and SHPO/THPO.

9. Reporting Agency

This data element is required for all assets.

Reporting Agency refers to the Federal Government agency/bureau reporting the property to FRPP MS. The agency which has custody
and control over an asset as described in Real Property Reporting — Asset Types on page 5 of the data dictionary, is responsible for
reporting it to the FRPP. Agencies are required to report this data element for all assets.

Provide the 4-digit agency/bureau code for the agency reporting the property. The full list of agency/bureau codes may be found in
Appendix E: Agency Bureau Codes. The first two digits identify the agency; the last two digits identify the bureau within the agency.

Note:

e “Reporting Agency” is also required for any asset that has been reported as disposed.
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10. Using Organization

This data element is required for non-disposed building or land assets. It is optional for structure assets.

Using Organization refers to the predominant Federal Government agency/bureau (or other non-Federal Government entity) occupying
the property. This data element is required for non-disposed building or land assets.

Provide the 4-digit agency bureau code of the predominant user of the property. The full list of agency bureau codes may be found in
Appendix E: Agency Bureau Codes. If property is occupied by a non-Federal Government entity (e.g., private sector), provide “9999” for
the Using Organization value. Examples of non-Federal Government entities include:

e GOCO, a government owned/ contractor operated facility

e Government research facility where the primary tenant is a university or research organization
e Federal government facility occupied by a State or Local government to perform a joint mission
e  State university

Note:

e  Optional for structure assets.

11. Size

Size refers to the size of the real property asset according to appropriate units of measure. The units of measure used for building and
land assets are as follows:

For land, the unit of measure is acreage and is designated as Acres.

For buildings, the unit of measure is area in square feet and based on the source document (e.g., lease, construction documents, CAD
drawings).

Notes:

o Numeric values reported for acres or square feet must be greater than zero.

e FRPP MS now compares land and building area to the data reported in the prior year. If there is a statistically significant increase
or decrease in acreage or square footage, then FRPP MS will generate a variance warning that requires the agency to confirm
data accuracy. For example, if an owned office building is reported as 750,000 SF in the prior year and 100,000 SF in the current
year, there is a statistically significant variance of 650,000 SF. The agency will be prompted to confirm 100,000 SF in FRPP MS,
in turn.

e GSA determined the statistically significant area variance for each real property type, use, and legal interest according to FY
2015 and FY 2016 data sets. See Appendix F: Variance Thresholds.

e For those real property type, use, and legal interest combinations for which there are no predetermined variance thresholds,
FRPP MS applies a 5 percent variance rule. FRPP MS will generate a warning should acreage or square footage increase or
decrease 5 percent or greater from the figure reported the previous year.

11a. Acres (Land)

This data element is required for all land assets. It is not to be reported for any other assets.

Provide the total number of acres associated with each land asset record. This data element is required for all land assets.

11b. Square Feet (Buildings)

This data element is required for all building assets. It is not to be reported for any other assets.

Provide the total area in square feet based on a source document (e.g., lease). This data element is required for all building assets.
The total amount of square feet will be used for the reporting and performance measurement of the RTF.

11c. Square Feet Unit of Measure

This data element is required for all building assets. It is not to be reported for any other assets.
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In addition to reporting the square feet, agencies will provide one of the three available options for the unit of measure for the square feet
indicated in data element “Square Feet (Buildings).” This data element is required for all building assets. The three categories are:

e Gross Square Feet (G): The area of all floors on all levels of a building as determined using an industry standard such as
ANSI/BOMA Z65.3-20097, Gross Area of a Building or IFMA/ASTM E1836-01, Standard Classification for Building Floor Area
Measurements for Facility Management.

All owned buildings must submit Gross Square Feet (G). Otherwise managed buildings must choose Gross Square Feet (G),
Rentable Square Feet (R) or Usable Square Feet (U).

o Rentable Square Feet (R): The rentable area, SF, as determined using ANSI/BOMA Z61.1-2010, Office Buildings: Standard
Methods of Measurement or IFMA/ASTM E1836-01, Standard Classification for Building Floor Area Measurements for Facility
Management. It is the area, measured to the inside finished surface of the permanent outer walls, excluding any major vertical
penetrations of the floor. Areas of columns and building projects are included in rentable area. Excluded are exterior walls,
major vertical penetrations, and interior parking spaces.

All leased buildings must choose Rentable Square Feet (R) or Usable Square Feet (U). Otherwise managed buildings must
choose Gross Square Feet (G), Rentable Square Feet (R) or Usable Square Feet (U).

e Usable Square Feet (U): The portion of a building that is available for occupants, as determined using ANSI/BOMA Z65.1-
20108, Office Buildings: Standard Methods of Measurement, or IFMA/ASTM E1836-01, Standard Classification for Building
Floor Area Measurements for Facility Management. The area excludes common areas such as bathrooms, stairways, elevator
shafts, corridors, lobbies, equipment (that supports the building) rooms, janitor rooms, pipe and vent shafts, exterior walls, and
telephone closets.

All leased buildings must choose Rentable Square Feet (R) or Usable Square Feet (U). Otherwise managed buildings must
choose Gross Square Feet (G), Rentable Square Feet (R) or Usable Square Feet (U).

11d. Structural Unit (Structures)

This data element is optional for structure assets, but if populated you must enter a unit of measure for “Unit of Measure
(Structures).”

Provide the corresponding size for the structure based on the unit of measure selected. This is optional for structure assets. If structural
unit is populated, you must enter a unit of measure for the data element “Unit of Measure (Structures).”

11e. Unit of Measure (Structures)

This data element is required for structure assets where “Structural Unit (Structures)” is populated. It is not to be reported for
building or land assets.

Provide the unit of measure for the structure. Table 2 Structural Units of Measure for Predominant Use Categories provides the valid
units of measure. See also Appendix B: Quick Guide - Predominant Use Categories & Codes. If the unit of measure is populated, you
must enter the structural unit “Structural Unit (Structures).” Data element “Unit of Measure (Structures)” is required for structure assets. It
should not be reported for building or land assets.

Table 2: Structural Units of Measure for Predominant Use Categories

Code Predominate Use Category for Structures Valid Units of Measure

12 Airfields Pavements Square Yards

13 Harbors and Ports Square Yards

15 Power Development and Distribution Each, Linear Feet
16 Reclamation and Irrigation Each, Linear Feet
18 Flood Control and Navigation Each, Linear Feet
28 Museum Each

7 The ANSI/BOMA Standard Z65.3-2009 outlines the industry practice for measuring gross area of a building. This standard applies to buildings
containing all types of types of occupancies, including office, retail, industrial, since and multi-unit residential, hospitality, entertainment and institutional
buildings. It applies to both new and existing buildings containing single or multiple stories

8 The ANSI/BOMA Standard Z65.1-2010 outlines the industry practice for measuring different types of spaces commonly found within buildings. The
standard seems particularly well suited to office buildings.
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Code Predominate Use Category for Structures Valid Units of Measure
40 Storage (other than buildings) Each, Linear Feet
50 Industrial (other than buildings) Each, Linear Feet
60 Service (other than buildings) Each
65 Space Exploration Structures Each
66 Parking Structures Square Yards
70 Research and Development (other than labs) Each
71 Utility Systems Each, Linear Feet, Miles
72 Communication Systems Each, Miles
73 Navigation and Traffic Aids (other than buildings) Each
75 Recreational (other than buildings) Each
76 Roads and Bridges Lane Miles, Square Yards
77 Railroads Miles
78 Monuments and Memorials Each
79 Miscellaneous Military Facilities Each
82 Weapons Ranges Each
83 Renewable Energy System Each
80 All Other Each, Lane Miles, Linear Feet, Miles, Square Yards

The unit of measure is reported along with the size of the structure. The database codes for the units of measure are as follows:
e Each (1)
e Lane Miles (2)
e Linear Feet (3)
e Miles (4)

e Square Yards (5)

12. Utilization

This data element is required for the following non-disposed buildings with the following predominant use categories: offices,
hospitals, family housing, dormitories and barracks, warehouses, and laboratories. It is not to be reported for any structure
assets, land assets, or remaining building uses.

Agencies must report utilization in terms of Unutilized (5), Underutilized (7), or Utilized (6) based on the statutory definitions provided
below.

Unutilized property means an entire property or portion thereof, with or without improvements, not occupied for current program
purposes for the accountable executive agency or occupied in caretaker status only (41 CFR § 102-75.1160; accord 45 CFR § 12a.1; 24
CFR § 581.1.).

Underutilized means an entire property or portion thereof, with or without improvements, which is used only at irregular periods or
intermittently by the accountable landholding agency for current program purposes of that agency, or which is used for current program
purposes that can be satisfied with only a portion of the property (41 CFR § 102-75.1160; accord 45 CFR § 12a.1; 24 CFR § 581.1.).

Utilized means anything that is not defined as unutilized or underutilized.

Agencies report utilization based on the programmatic purpose for which the asset is used.
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As required by the McKinney —Vento Homeless Assistance Act of 1987 (Pub. L. 100-77, July 22, 1987, 101 Stat.482, 42 U.S.C. §11301
et.seq. (FMR 41 CFR §§102-75.1160 through 102-75.1290), federal agencies are to report to the U.S. Department of Housing and
Urban Development (HUD) information concerning their unutilized, underutilized, excess, and surplus properties.

Notes:

e Agencies should ensure that any building asset they report in FRPP MS as unutilized or underutilized is also reported to HUD.
Refer to FMR 41 CFR §§ 102-75.1160 through 102-75.1290 at: http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-
75.html/category/21859/.

e If an asset has a legal interest of leased and the lease occupancy date is greater than October 1 of the current period of
reporting, then the “Utilization” data element must be NULL.

13. Year Asset Reported Underutilized

This data element must be reported if “Utilization” is Unutilized (5) or Underutilized (7) and is required for the following building
predominant use categories: offices, hospitals, family housing, dormitories and barracks, warehouses, and laboratories. It is not
to be reported for any other use categories.

Agencies shall report a 4-digit numeric value that represents the fiscal year the asset was most recently designated as underutilized. The
value reported cannot be after the current fiscal year.

FRPP MS will then add September 30 to the year and subtract this date from the current date to determine the number of days an asset
is designated as underutilized. Underutilized assets have a reported utilization of underutilized or unutilized.

For example, an asset is most recently reported underutilized in FY 2015. The agency submits 2015 for this data element. The system
will make the underutilized date 09/30/2015. Current Date (for example, 02/15/2018) - Underutilized Date (09/30/2015) = Number of
Days Underutilized (869 days)

Notes:

e FRPP MS will calculate the number of days an asset is designated as underutilized, per FASTA.

e This data element shall be reported for the following building predominant use categories: offices, hospitals, family housing,
dormitories and barracks, warehouses, and laboratories.

e If an asset has a legal interest of leased and the lease occupancy date is after October 1 of the fiscal year being reported, then
the “Year Asset Reported Underutilized” data element must be NULL.

14. Replacement Value

This data element must be reported for all non-disposed, owned and otherwise managed buildings and structures. It is not to be
reported for land or leased assets.

Replacement Value is defined as the cost required to design, acquire and construct an asset to replace an existing asset of the same
functionality, size, and in the same location using current costs, building codes, and standards. Neither the current condition of the asset
nor the future need for the asset is a factor in the replacement value estimate.

¢  Numeric values reported for replacement value must be greater than zero.

e Failure to follow this guidance will result in inaccurate inform